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Absences shall be reported to the student’s enrolled school by the parent/legal guardian
no later than three (3) days upon the students return to school. Parents will have three
ways to submit an admit:

o VIA EMAIL: The district has developed an email resource mailbox address specific to
each school’s attendance office. The school’s attendance email address will follow the
generic email address format XXXXattendance@dadeschools.net where XXXX is the
school’s unique location code. For example, the attendance email address for a school
with location code 4071 will be as follows: 4071attendance@dadeschools.net. Parents
can send an email directly to the school’s attendance resource mailbox stating the cause
for the absence and attach documents. The email must include the Student’s Full Name,
M-DCPS Student Seven-Digit Identification Number, Date of Absence, and the Reason
for the Absence. The email subject line should include the student’s name and “Excused

AdMitg R PINECREST, PLEASE EMAIL 421ATTENDANCE @DADESCHOOLS NET 4%

e VIA THE PARENT PORTAL OR MOBILE APP: A link will be available via the
Parent Portal and MDCPS Mobile App for parents to submit admits directly to the
school. Through the app, parents will be able to submit attachments and documents.
Parents will need to provide the student’s M-DCPS seven-digit 1D number when using
the STUDENT ATTENDANCE EXCUSED ADMIT Web Application.

STUDENT ATTENDANCE EXCUSED ADMIT APPLICATION
Click hiere to salimit admitelectronically in ofder lo
excuse an-absence for your-child.

e IN-PERSON
Parents who wish to submit documentation in person, may do so at the school’s
attendance office.

Failure to report and explain the absence(s) within three (3) days upon the student’s return
to school will result in an unexcused absence. For a list of types of absences CLICK HERE.
The principal of the student’s school shall have the final authority for determining
acceptability of the reason for the absence(s).
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